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SUMMARY

The Sales Manager, Canada, will be responsible for sales of SPE print and digital advertising, event sponsorships and exhibition space to the Canadian market. 
The selling and sales process will include, but is not limited to face-to-face selling at SPE- sponsored exhibitions and meetings, other industry functions and proactive sales meetings with clients and prospects, as well as telephone and email.  
The Sales Manager, Canada, will also assist senior management in developing corporate sales and marketing strategies designed to increase revenue and to diversify SPE’s product offering.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned.

•
Achieve personal monthly sales targets for:

· Print and digital advertising in SPE publications.
· Exhibition space at SPE events.

· Sponsorships at SPE events.
•
Establish and maintain a regular schedule of contact with assigned accounts.

•
Generate new leads and make cold calls to prospective customers.

•
Sell to customers and prospects at SPE events, as assigned.

•
Maintain an accurate history of contact with all customers and prospects utilizing the company's CRM software.

•
Respond to incoming calls for advertising space sales and related products and services.

•
Work with marketing staff to organize and execute mailings of all promotional materials to new prospects and 
existing customers.

•
Written communications with all customers/prospects pertaining to opportunities and deadlines.

•
Customer service relating to all advertisers, exhibitors and sponsors.

•
Provide supervisor with regular reports on the sales progress toward monthly sales goals.
•
Assist in the creation of new SPE marketing and promotional concepts for customers, as well as new product development for events.
· Work with Sales, Exhibits, Production and Finance departments to insure that all sales orders are complete and accurate.
•
Maintain a professional appearance and demeanor consistent with SPE policies and standards.

SUPERVISORY RESPONSIBILITIES

This position has no supervisory responsibilities.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

EDUCATION and/or EXPERIENCE

Bachelor’s degree and at least 5 years related experience in sales in a b2b events or publishing environment, preferably in the oil and gas sector in the Canadian market. 

LANGUAGE SKILLS 

Ability to read, and interpret sales contracts, marketing literature, general business financials, and professional journals.  Ability to write routine reports and correspondence.  Ability to prepare compelling proposals for clients. Ability to speak effectively before groups of customers, prospects or employees.
MATHEMATICAL SKILLS 

Ability to calculate figures and amounts such as discounts, commissions, proportions, and percentages.  
REASONING ABILITY 

Ability to solve practical problems and deal with a variety of variables in situations where only limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.
OTHER SKILLS AND ABILITIES

•
History of obtaining business through selling; demonstrated ability to meet and exceed sales goals or quotas.
•
Demonstrated understanding of product features and benefits; exhibit space and/or advertising sales experience a plus.
•
Ability to solve customer problems related to sales activities

•
Knowledge of the Internet and SPE’s websites.
•
Demonstrated ability to work with limited supervision.
•
Highly motivated, team oriented player.
•
Ability to travel up to 20 percent of the work period.
· Ability to learn and utilize the SPE CRM software.
•
Experience of operating a personal computer with Windows standard software.
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel objects, tools, or controls; reach with hands and arms; and talk or hear.  The employee frequently is required to sit.  The employee is occasionally required to stand; walk; and stoop, kneel, crouch, or crawl.  The employee must occasionally lift and/or move up to 25 pounds. During certain events, the employee may be required to work extended days (10-14 hours) and walk distances on the exhibit floor.    Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
