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[Date]
RE: SPE’s Ambassador Lecture Program 

Dear [Supervisor’s name],
I am looking to further develop my presenting and leaderships skills so that I can enhance my abilities as a professional in the E&P industry. To achieve this I plan to take part in SPE’s Ambassador Lecture Program which gives me the opportunity to present in front a group of people and describe what I have learnt from my time in the industry.   

The Ambassador Lecturer Program is designed for SPE young professionals to share background information on the E&P industry as well as career development advice with higher education students who are interested in becoming oil and gas engineers. The presentation will be educational and informative for the students while giving me vital experience presenting in front of a large audience.

By developing these skills I aim to increase my confidence and improve my performance at work while supporting the future of the industry in our local area. To participate in this program I plan to give a lecture at [University/School name] on the [Event date and time]. I would be very grateful for your support of my attendance at this event. 

Once I return from the Lecture, I would be happy to discuss what I have learnt from my experience with you.

Thank you for considering my attendance at this event and my development within the industry.


Sincerely,

[Your name and signiture]
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